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92-104

April 1, 1992

FOR IMMEDIATE RELEASE:
SMITH NAMED EOM
CHARLESTON, IL--Toni Smith of Charleston has been named
Eastern Illinois University's Employee of the Month.
Smith, executive secretary in the Office of President Stan
Rives, was selected from more than 800 civil service employees by
the University's Civil Service Employee Recognition Committee.
-more-

SMITH

ADD 1/1/1/1

Smith's duties include preparing monthly and yearly reports,
maintaining records on faculty and academic/professional staff,
completing correspondence, and scheduling appointments.
President Rives said, "Toni's professional performance has
reflected extremely well on this office and the University.

She

always approaches her work with a 'can do' attitude and offers
new ideas on how things can be done more effectively and efficiently."
When selected Smith said, "I felt very honored being chosen
Employee of the Month.

I enjoy the variety of tasks in my job

and feel particularly challenged when I have to complete an
assignment that involves detailed computer work."
Prior to joining the President's Office staff in August
1987, Smith was an administrative assistant in the Department of
Botany at Washington State University.

She received her bache-

lor's degree in sociology from Oregon State University.
At Eastern, she is active in the University's Office Staff
Support Group and has co-chaired its annual "Bosses Day Lunch"
for the past two years.
She is also an American Cancer Society local volunteer.
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